
HOW-TO GUIDE FOR USING CE BROKER 
The Missouri Dental Association (MDA) has developed this guide as a resource to assist its 
members. Please note that the MDA does not have authority over licensure renewals or the  
reporting of continuing education through CE Broker. These matters are governed by the  
Missouri Dental Board. For questions regarding licensure renewal or continuing education  
reporting, licensees should contact the Missouri Dental Board directly at 573-751-0040 or by 
email at dental@pr.mo.gov. 

 

PLEASE NOTE: 
The Missouri Dental Board is now using CE Broker as its official continuing education (CE)  
management system. Pursuant to rule 20 CSR 2110-2.071(4), licensees must report CE  
documentation to this system prior to license expiration or during the renewal process. 

The current reporting period is December 1, 2024 through November 30, 2026. The Rule also 
states that to renew a license, each dentist shall submit satisfactory evidence of completion of 
50 hours of CE (and each dental hygienist 30 hours) during the two-year period immediately 
preceding the renewal period. 
 
Click here to read the CE rule, beginning on page 17. 

If you have any questions regarding continuing education credits provided by the Missouri  
Dental Association, you can contact Mandy by email at mandy@modentalmail.org. 

 

http://sos.mo.gov/cmsimages/adrules/csr/current/20csr/20c2110-2.pdf
mailto:mandy@modentalmail.org


HOW TO CREATE A CE BROKER ACCOUNT AND TRACK YOUR CE CREDITS 

CE Broker website: https://cebroker.com/ 

 

1. Sign up and create an account. You will need your license number to do this.  

2. Enter your contact information. Your license number will be verified within the CE Broker system. Then your  

account will be created. Below is what your profile should look like.  

3. How to report CE. Select the Report CE+ button. You will have multiple ways to report CE.  

• AGD Transcript - uploading transcript from AGD website.  

• ADA Transcript - uploading transcript from ADA Member portal. 

• CE Directly Related to Treatment, Health, and Safety - upload and report individual courses. 

• General Continuing Education Relating to Dentistry - upload and report individual courses. 

• BLS Certification from Recognized Sponsor (CE Credit) - American Red Cross or American Heart Association ONLY. 

• Full-Time Instructor - Licensees engaged as full-time instructors will receive ten (10) CE hours per year. 

• BLS Certification Course (Not Applicable for CE Credit) - All other CE courses. Online-only courses NOT accepted. 

• Part-Time Instructor - Licensees engaged as part-time instructors will receive five (5) CE hours per year.  

• Presentation Through a Board-Approved Sponsor Relating to Dentistry 

• Authoring a Published Article or Paper Pertaining to the Practice of Dentistry or Dental Hygiene 

Website screenshot on next page.    
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3. How to report CE. (continued)  

You can do a “bulk” upload if you have access to your AGD Transcript through AGD My CE HUB. You can also access 

your ADA/MDA Transcript through your ADA Member Portal.  

• All CE credits for MDA events from the current reporting period (11/30/2024 - 12/01/2026) are included in the 
member portal and will continue to be updated as CE events occur.  

• All  CE credits for ADA events should also be current in your portal.  

To report with ADA transcripts, you will need to first export your CE list from the member portal. 

• Once you are in your ADA member portal, select All CE Credits from the menu.  

• You will see two sets of CE records: System-Reported CE Records (ADA, State, Component CE that were auto-
matically reported) and Self Reported CE Records (self reported CE, and could also include State and Component 
reported CE as well).  

• Choose to Export Your CE List and select the appropriate time period. This will include ALL CE listed. 

• Your PDF report will be generated, this will take a minute to generate. Then download and save.  

• Remember to look closely at the Date Started field within your transcript, this date will need to correspond with 
the current reporting period.  

• This PDF is the document you will upload at CE Broker.  

 

 

CE Transcript 

https://agd.org/education/track/manage-my-ce?gad_source=1&gad_campaignid=23437635730&gbraid=0AAAAADNTFDkswcwY_Z2LLePiVkYahPgLz&gclid=Cj0KCQiAtfXMBhDzARIsAJ0jp3C9VQx9Q4fqDBCfqSSPCDseUcSJYnQmtQo7PxqpWmSiTVv0vFcKAkgaAorDEALw_wcB
https://myaccount.ada.org/s/login/


Now you are ready to report 

and upload your ADA  

transcript.  

Select Additional Options 

and pick your reporting  

period. 

Select REPORT. 

For Date Completed, it is  

recommended to list the 

most recent/last completion 

date on your transcript.  

Then enter the total hours 

for each subject area that is  

included in your transcript.  

Up to 10 General CE hours 

are allowed, but not  

required. You can have ALL 

CE hours in Treatment, 

Health and Safety subjects. 

If you have more than 50 hours of 

CE in your current reporting  

period, you will still want to  

enter all of them, so that any 

overage (up to 25 hours) can  

apply to the next reporting . 

period. 

Acknowledgement  

required. 



Enter Transcript Name and 

Date Range. 

Attach/upload transcript.  

Submit your CE. 

This process will be the same for  

submitting AGD transcripts. You will 

you will first have to download your 

AGD transcript from the AGD CE Hub. 



 

To report other individual CE hours 

(not on a transcript), you will need an 

electronic copy of your document, so 

have that ready to upload.  

Select Additional Options and pick 

your reporting period. 

Select Report in the subject area that 

applies.  

Up to 10 General CE hours are allowed, but not 

required. You can have all CE hours in T/H/S 

subjects.  

 

Course Details 

• Enter date completed.  

• Choose Live or Anytime. 

• Select the type of CE that best  

describes the program.  

• Enter the number of CE hours. 

• Continue to next step. 

 

 

 

 

 

• Enter the name/title of the course.  

• Continue to next step. 

 

 

 

• Enter the name of the educational 

provider. This would be MDA or 

ADA, or a study club name,  

component society, Crest OralB, 

etc.  

• Continue to next step. 



Select the board approved sponsor of 

the CE program. This can be confusing.  

Anything given by ADA; MDA or other 

state associations; and components in 

Missouri or other states applies here. 

This also include CE approved by MDA 

or affiliated study clubs of the MDA 

(this will be noted on the CE docu-

ment). 

 

Any AGD programs or PACE approved  

programs apply here.  

 

 

 

 

 

 

 

 

 

BLS/CPR approved for CE hours will be 

either American Red Cross or  

American Heart Association.  

 

 

 

 

 

Any CE sponsors not specifically on 

this list, but are approved apply here.  

 

 



 

 

 

 

 

Attach/upload transcript.  

 

 

 

 

 

 

 

 

 

Submit your CE. 

This process will be the same for  

submitting General CE as well.  

 

 

 

 

 

All other reporting options work very similar, 

but may require different uploads. Use the 

Learn More and How to Report drop downs 

for more details and instructions. 


